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I - ks,Odßhd úiska iïmQ¾K l< hq;=hs
I - mYtyuhy; epug;gg;gl Ntz;Lk;

I - To be fi lled in by the Offi  cer
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[w'ms'n' $k. g. gh./ P.T.O.

ryiH 
,ufrpakhdJ

CONFIDENTIAL

1' ku ^meyeÈ,s f,dl= wl=ßka& 
 ngau; (njspthd ngupa vOj;Jf;fspy;) 

 Name (block capitals)
2' Wmka Èkh iy j¾Ih 
 gpwe;j jpfjp kw;Wk; tUlk;

 Date and year of birth
3' fomd¾;fïka;=j 
 jpizf;fsk;

 Department
4' ;k;=r 
 gjtp

 Designation
5' mx;sh fkdfyd;a fY%a‚h yd Bg m;a lrk ,o Èkh 
 tFg;G my;yJ juk; kw;Wk; mjw;F epakdk; nra;  

 ag;gl;l jpfjp

 Class or Grade and date of appointment thereto
6' ±ka ,nk jegqm - ^jegqma ,nkafka jegqma l%uhlg 

wkqj kï ó<Õ jegqma jeäjk Èkho we;=¿j úia;r 
i|yka l< hq;=h'& iy m;aùfï jákdlu úIhfhys 
n,mdk wksl=;a úia;r 

 jw;Nghija rk;gsk; - (rk;gsj; jpl;lj;jpd;gb 

rk;gsk; toq;fg;gl;lhy;> mLj;j rk;gs cau;T jpfjp 

cs;spl;l tpguq;fis Fwpg;gpl Ntz;Lk;) kw;Wk; 

epakdj;jpy; jhf;fk; nrYj;Jk; Vida tpguq;fs;

 Present salary (if on scale, particulars should be given 
with date of next increment) and other circumstances 
aff ecting value of appointment

7' ld¾ñl {dkh" úoHd;aul iy fjk;a úfYaI olaIlï 
 njhopy;El;g mwpT> mwptpay; kw;Wk; Vida/ tpNrl 

jpwikfs; 
 Technical knowledge, scientifi c or other special ability

''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''
ks,Odßhdf.a w;aik $mYtyupd; 

ifnahg;gk; / Signature of Offi  cer. 

Èkh 
jpfjp

Date } '''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''

[A4*S.,T.&E.06/2023-Amended]

II - ks,Odßhd jev lrkafka ljr udKav,sl ks,Odßhl= hgf;a o" Tyqf.a jd¾;dj
II - gjtpepiy cj;jpNahfj;jupd; mwpf;if

II - Report by Staff  Offi  cer under whom Offi  cer is Working
8' iaùh;ajh iy fm!oa.,sl .=Kdx. 
 MSik kw;Wk; jdpg;gl;l Fzq;fs;

 Personality and personal characteristics
9' pß;h iy wjxlNdjh 
 elj;ij kw;Wk; Neh;ik

 Character and trustworthiness
10' úYajdiodhlNdjh iy j.lSu bis,Sug we;s Yla;sh 
 ek;gpf;ifj; jd;ik kw;Wk; nghWg;ig Vw;Fk; Mw;wy;

 Reliability and capacity for taking responsibility
11' wdrïNl Yla;sh iy mßY%uh 
 Muk;g typikAk; Kaw;rpAk;

 Initiative and drive

12' úksYaph 
 jPh;g;G

 Judgement



ie' hq' - fuu jd¾;dfjys idrdxYh óg iïnkaO ks,Odßhdg ±kqï fok$ fkdfok ,§'  
ftdpf;f - ,e;j mwpf;ifapd; rhuk;rk; rk;ge;jg;gl;l mYtyUf;Fj; njuptpf;fg;gl;lJ. / njuptpf;fg;gltpy;iy.

N.B. - The substance of this report has/has not been communicated to the offi  cer concerned.

13' fi!LHh iy WfoHda.h 
 cly; eyk; kw;Wk; Cf;fk;

 Health and energy

14' ld¾hlaIu;dj iy ^ixúOdkh lsÍu we;=¿j& md,k 
 olaI;dj 
 nray;jpwd; kw;Wk; epu;thf jpwik (Vw;ghLfs; 
 nra;jy; cl;gl)
 Effi  ciency and administrative ability (including 
 organization)
15' Wiia lsÍu i|yd iqÿiqo hk j. 
 gjtp cau;Tf;F jFjpahdtuh vd;gJ gw;wp ?

 Suitability for promotion

16' úfYaI ksÍlaIKhka fjf;d;a tAjd 
 tpNrl mtjhdpg;Gfs; VJkpUg;gpd; mit

 Any special observations

''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''
jd¾;d lrk ks,Odßhdf.a w;aik iy moúh 

mwpf;ifapLk; mYtyupd; ifnahg;gk; kw;Wk; gjtp

Signature of Reporting Offi  cer and Designation. }Èkh 
jpfjp

Date
'''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''

fuu jd¾;dfjys idrdxYh óg iïnkaO ks,Odßhdg ±kqï fok$fkdfok ,§' ^igyk' - ks,Odßhl=g úreoaOj flfrk 
hï jd¾;djla" Tyq okakdjQ o Tyqf.a wdhdihlska u.yer .; fkdyelaldjQ o Tyqf.a ldhsl fyda iajdNdúl ÿ¾j,lula 
iïnkaOfhka jQ l,ays ñi ke;fyd;a Tyq fj; okajd heúh hq;=h&'

,e;j mwpf;ifapd; rhuhk;rk; rk;ge;jg;gl;l mYtyUf;F njuptpf;fg;gl;lJ/ njuptpf;fg;gltpy;iy. (Fwpg;G - mYtyu; 
xUtUf;nfjpuhf jahupf;fg;gLk; VjhtnjhU mwpf;if gw;wp mtu; mwpe;jpUe;Jk;> mtuJ gpuaj;jdj;jhy; mjidj; 
jtpu;e;J nfhs;s Kbahjnjhd;whf ,Uf;Fk; mNj Neuk; mtuJ cly; uPjpahd my;yJ ,ay;ghd gytPdk; 
njhlu;Gilajhf ,y;yhtpl;lhy; mJ gw;wp mtUf;F mwptpf;f Ntz;Lk;.

The substance of this report has / has not been communicated to the offi  cer concerned. (Note.- Any adverse report must 
be communicated unless it relates to a physical or temperamental defect of which the offi  cer is already aware and which 
cannot be cured by any eff ort on his part).

''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''
fomd¾;fïka;= m%Odkshdf.a w;aik iy ;k;=r' 

jpizf;fsj; jiytupd; ifnahg;gKk; gjtpAk;.

Signature of Head of Department and Designation. 

III - fomd¾;fïka;= m%Odkshdf.a jd¾;dj 
III - jpizf;fs jiytupd; mwpf;if
III - Report by Head of Department

Èkh 
jpfjp

Date } '''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''

''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''
f,alï$ nrayhsu;$ Secretary

IV - f,alï úiska igyka lsisjla lrkq ,nkafka kï tA i|yd bv 
IV - nrayhsupd; Fwpg;Gf;fSf;fhf xJf;fg;gl;l gFjp

IV - Reserved for any Remarks by the Secretary

Èkh 
jpfjp

Date } '''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''''

(2023/06) Y%S ,xld rcfha uqøK fomd¾;fïka;=j


